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Girraween Primary School Medication Policy  

 
 

Background: 
At times students are required to take medication at school for minor illnesses. 
 
Rationale:  
It is important that the process for disseminating medication to students is consistent 
and that medication is not stored in classrooms or in student’s bags. 
 
Aims: 
To assist in the wellbeing of students by disseminating medication for minor illnesses 
as directed by the students’ doctor or parents. 
 
Procedure: 
Parents 
If a student requires medication to be administered during the school day parents are 
required to: 

• Complete a medication form which outlines the medication and dosage. 
• Provide the medication in the original prescribed box in a plastic snap lock bag 

or container labelled clearly with the student’s name. 
Staff 

• Store medication securely in the sick bay or the fridge in the Pre-school 
kitchen or the staff room. 

• File the medication instructions in the medical folder under the student’s name. 
• Administer medication according to the instructions and to record the details 

on the medication form. 
 
Appendix 

• Medication permission form 
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